[bookmark: _GoBack]Process for Determining Basis of Noncash Contributions 
The Foundation may receive contributions of appreciated securities (publicly traded and privately held securities).  The President and CEO reviews and accepts all contributions before they are received.  The Foundation may also receive other noncash contributions, such as real estate, artwork, etc.  Those contributions will be handled on a case by case basis if accepted by the President and CEO.  The below procedures document how the Foundation determines the cost basis of the securities contributed in order to record them appropriately for audit and tax purposes.
Receipt of Securities
The contribution date is the date the securities are received in the Foundation’s custodian account.  If there are many securities contributed the custodian’s transition team may need to be involved and the receipt process may take several days longer.  The Foundation requests the donor’s broker send a listing of securities.  This listing should include the date, number of shares, ticker, market value at date of contribution, and the donor’s cost basis for each security.
Accounting for the Contribution – Audit Purposes
The securities will be brought into the custodian statements at FMV on the date of contribution.  The Foundation’s policy is to immediately sell any contributed securities.  The Foundation will incur a realized gain or loss on the sale of these securities.  The gain or loss will be reported on the Foundation’s audited financial statements.
Accounting for the Contribution – Tax Basis 
The Foundation will assume the donor’s tax basis and will pay the 2% or 1% excise tax on any gain.  In order for the Foundation to pay the excise tax on any gain, the Foundation needs to obtain the donor’s tax basis.
The Foundation is required to publicly disclose the fair market value of the contributions received on the Schedule B of the 990PF and the 990PF income statement.  The donor is required to report the contribution and the value of the appreciated securities on Form 8283, which is attached to the donor’s tax return.  It is preferred that the fair market value reported on Schedule B of the 990PF and the contribution amount on the 990PF agree to the amount on the donor’s Form 8283.  Therefore, the Foundation should obtain the fair market value from the donor’s tax preparer.
The Foundation will make an M-1 adjustment for the difference between the realized gain/loss calculated for tax purposes (sale proceeds less donor’s tax basis) and the realized gain/loss calculated for audit purposes (sale proceeds less FMV at date of contribution).  This adjustment will ensure that the investment income amount is correct when the excise tax is calculated.
Receipt of Noncash and Non-Securities Contributions
Established procedures have not been developed.  The Foundation has not accepted non-securities contributions.  We expect these contributions to be rare situations that will be handled case by case.
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