M E M O 

TO:

Michael S. Joyce/Dionne M. Denham


FROM:
Cynthia K. Friauf

DATE: 
January 4, 2001
RE:

VISA Card Credit Card Limit

To secure hotel accommodations in Washington D.C. during the inauguration you were provided a VISA credit card number because the hotel did not accept American Express.  

The VISA credit card has maximum charge limit of $1,000 for which we have requested a temporary increase to $5,000.

The VISA credit card was obtained primarily for internet purchases with the attempt keep exposure to internet credit card fraud at a minimum.   This card is monitored for unauthorized transactions.  The Finance Department will need copies of all receipts/hotel bills in order to verify charges on the monthly bill.  After this trip is completed, the limit will be reduced to $1,000.  

If you have any questions regarding this matter, do not hestitate to call me. 
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