REMEMBER TO AUTOMATICALLY ADD ADDITIONAL GROUPS
October 7, 2010

When updating the Groups field in the area of Defined Fields, remember (or check this list) to add or delete the additional Groups in which some Groups are automatically included because of the list they are on.  However, this needs to be in-put and doesn’t happen automatically within the Groups field.  
The groups listed below need to have the additional code of annual report or holiday card as indicated with an X. 
Example:  When coding a constituent with the GMC code in Groups, remember to also code that constituent with the Annual Report and Holiday Card codes.  

Groups




Annual Report
Holiday Card

Bradley Fellows




X


X

Bradley Prizes Nominators



X


X

Bradley Prizes Winners






X

Bradley Prizes Selectors






X

Directors





X


X

Former Directors




X


X

Greater Milwaukee Committee


X


X

Milwaukee Area Foundations



X


X

Metro Milwaukee Assn of Commerce

X


X

Philanthropy Roundtable



X


X

Vendors (VA, VF)







X

Donors Forum





X

Bradley Fellows should also be coded as Bradley Prizes Nominators.

Update Directors/Former Directors as they are added or removed.

Additional names that don’t fall into the categories above can be included in the mailing by adding the AR or Holiday Card code.
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