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Requested By: Tom Buneo Date: 2/24/2016

TRIP TRAVEL DATE ORIGIN — DESTINATION PURPOSE OF TRIP TRIP MILEAGE
A 2/2/12016 Arlington - RVA - Arlington Richmond Visit 206
B 2/9/2016 Arlington - RVA Richmond Visit 103
C 2/10/2016 RVA - Arlington Richmond Visit 103
D 2/22/2016 Arlington - RVA Richmond Visit 103
E 2/23/2016 RVA - Arlington Richmond Visit 103
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TOTAL MILEAGE: 618
REIMBURSEMENT RATE: (per mile) $ 0.40
TOTAL AMOUNT: $ 247.20

All travel must be pre-approved by your direct supervisor.
All reimbursement requests must be submitted within 30 days.
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